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POSITION ANNOUNCEMENT
TITLE:  Janitor/ABM Community Building
CLASSIFICATION :  Regular Part-Time/20 hrs.
IMMEDIATE SUPERVISOR :  Tribal Administrator
NOTE : The following includes data on essential job functions, as well as physical, mental, academic, and experiential requirements for the position defined herein. The description is meant to serve interviewers, applicants, directors, and incumbents as a reference tool for determining whether applicant, or employee, qualifications, are sufficient to perform the tasks and assume the responsibilities as described herein. Some aspects of this position, may change over time, according to the Tribe’s needs, and subsequently, may not be recorded herein at this time.
SUMMARY OF POSITION: The Janitor will be responsible for the cleaning and ongoing maintenance of all office spaces and common areas, of the Aroostook Band of Micmacs Community Building.
EDUCATION (OR EQUIVALENT EXPERIENCE ): High School Diploma or GED required, or willingness to pursue course work leading to High School Diploma or equivalent.
LICENSES OR CERTIFICATIONS: 
EXPERIENCE:  One (1) year janitorial-cleaning experience preferred.
SKILLS/KNOWLEDGE/ABILITIES (SKA) REQUIRED: Excellent communication/organizational skills.  Must possess the ability to work on own, and as part of a team. Impeccable work habits, punctuality, conscientious, and ability to follow direction.
WORKING CONDITIONS:  Must be able to lift up to fifty (50) pounds. 
FUNCTIONS/TASKS:  NOTE:  (This list is not all-inclusive).
1. Empty all wastebaskets daily.
2. Regularly monitor cleaning supplies inventory and maintain corresponding Safety Data Sheets (SDS) on cleaning supplies, maintain cleaning equipment serviceability, and initiate purchase requests when necessary. 
3. Bathrooms: Each bathroom, sink, and toilet, in the Community Building, will be disinfected on a daily basis.  Soap and paper towel dispensers, and toilet paper, are to be checked once daily, and refilled as necessary. Bathroom floors must be cleaned and disinfected daily.
4. Windows: All windows in the common-area locations, including door windows, will be washed once a week.
5. Vacuuming:  Carpeted floors are to be vacuumed daily. This includes all reception and carpeted office spaces.
6.  Monitor light fixtures to identify needed light bulb and/or ballast replacement. 
7.  Wood frames, furniture, and fixtures will be dusted once per week.
8.  Gather, and break-down all discarded cardboard boxes.
9.  Assist with transferring equipment between various office locations, when requested.
10.   Keep beverage centers (coffee pot stations) clean of garbage and coffee stains. Check each beverage center twice each day and remove all garbage and stains. 
11.   Will ensure kitchen areas are cleaned on a daily basis.
12.   All grease board locations (conference rooms, meeting rooms, common areas, etc.), are to be cleaned thoroughly (no marks, smudges left), on a daily basis. 
13.   All other duties as assigned by immediate supervisor.
THIS DOCUMENT DOES NOT CREATE AN EMPLOYMENT CONTRACT. IMPLIED OR OTHERWISE. WE REMAIN AN "AT WILL" EMPLOYER.
PREFERENCE WILL BE GIVEN TO NATIVE AMERICANS APPLICANTS

Applications can be found on our website. http://www.micmac-nsn.gov/ApplicationforEmployment.pdf

Please send letters of interest, resume, and complete application by:
 Close of business Friday, September 9, 2016 to:

Aroostook Band of Micmacs
Attn: Human Resources Specialist
7 Northern Rd.
Presque Isle, Maine 04769

